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Information to File Personal Taxes 

Identification Information (All that Apply) 

1. Proof of identification – Picture ID.

2. Social Security cards for you, your spouse and dependents

3. Birth dates for you, your spouse and dependents

4. If there is a refund and you want direct deposit of refunds from IRS, bring proof of bank

account routing numbers and account numbers for direct deposit, such as a blank check.

Income Information (All that Apply) 

1. Your federal and state income tax returns from last year, if available.

2. Income

a. Wage and Salaries (W-2)

b. Gambling income (W-2G)

c. Pension/401K (1099-R)

d. Independent consultant income (1099-Misc)

e. Foreign Income

3. Other Income

a. Interest (1099-INT)

b. Dividend (1099-Div)

c. Unemployment Compensation (1099-G)

d. Social Security (1099-SSA)

4. Details as to any other sources of income, such as income from rents, royalties, trusts and

estates, farming, and any other income received during the year.

5. Any Schedule K-1s you received from partnerships, S corporations, estates or trusts of

which you are an investor or beneficiary.
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6. Business income and expenses from any unincorporated business you operated during the

year (sole proprietorship).

7. Details as to any investment property, including stocks, bonds and real estate, you sold

during the year. In addition to the type of property sold, bring records to show purchase

date, number of units purchased, purchase price, sale date, number of units sold, and sales

price.

8. The dates and amounts of any distributions you received from retirement plans (401k,

etc.) in 2013.

Deductions/Expenses (All that Apply) 

1. The date and amount of contributions made to an Individual Retirement Account (IRA),

Roth IRA, Simplified Employee Pension (SEP) or Keogh, the name of the institution

maintaining the accounts of such plan, and your account number.

2. Information about any alimony you either paid or received during the year, as well as any

child support and medical expenses not reimbursed through insurance or otherwise.

3. Medical, dental or medication expenses not reimbursed by your health insurance.

4. Total paid for day care provider and the day care provider's tax identifying number (the

provider's Social Security number or the provider's business Employer Identification

Number).

5. Any other "non-income" taxes you paid during the year, including federal and state

income tax, self-employment tax, real property tax, and personal property tax (such as on

a boat or car).

6. The statement (Form 1098) furnished by your mortgage interest lender.

7. If you purchased a residence or refinanced a mortgage during the year, bring the

settlement sheet, which will reflect any interest charges paid at settlement, including

"points."

8. If you sold a personal residence during the year, bring the closing statement from the

sale, and similar information about any replacement residence that you purchased.

9. Any gifts to churches or other charities, in cash or property, the names of such charitable

organizations, and any receipts for your contributions. Also, if you used your personal

vehicle in performing services for charitable organizations, we will need records of your

mileage.
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10. Any losses due to casualty or theft, together with any insurance reimbursements received.

11. Employee business expenses incurred during the year which were not reimbursed by your

employer, such as work-related entertainment, travel or educational expenses.

12. 23. Records relating to any other deductible expenses, such as moving expenses,

professional dues, student loan interest payments, tax return fees, investment fees, and

gambling losses.

Overseas Worker 

Do you work for a U.S. Company (not the U.S. Government) and have spent time working 

outside of the United States?  You may be eligible for reduced income tax (and a refund on 

your tax return) if you have worked overseas a substantial number of days. 

To prepare you individual income taxes if you worked overseas, here is the list of 

information we need: 

1. Address of foreign residence where you lived the longest during the calendar year

2. The number of days you were in the foreign country by City/Country.

 Ex.   From 1/1/14 to 3/31/14 = 90 days London, England 

        From 4/1/14 to 8/31/14 = 150 days Cape town, S. Africa 

        From 9/1/14 to 11/30/14 = 90 days London, England 

From 12/1/14 to 12/31/14 Home in US 

Total up the number of qualifying days:  

        180 days London, England 

150 days Cape town, S. Africa 




